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The Virginia Sexual & Domestic Violence Victims Fund reporting system
was created through the efforts of the Victims Services Section of the Department of
Criminal Justice Services. It is a software system that will assist victim and
prosecutor programs throughout Virginia in documenting services provided
through the Virginia Sexual & Domestic Violence Victim Fund. Documentation of
services provided through the VSDDVF will:

® Provide better data for improved needs assessments

® Provide concrete evidence of service provision to justify continuation of
funding and need for additional funding

® Provide information for evaluation of victim and prosecutor programs and
the services provided to victims of sexual violence, domestic violence,
stalking, and family abuse

® Provide information about services/rights provided to victims of sexual
violence, domestic violence, stalking, and family abuse, which can be used
by the General Assembly as legislative changes are considered

® Enable victim and prosecutor programs to electronically submit Progress
Reports and Summary Data files

The design of the SDVVF application has taken several months and it is hoped
that you will find it easy to use. This application is, however, a work in progress and will
be improved based on your feedback and requirements. DCJS encourages you to provide
us with your comments and recommendations regarding this application.

Although every effort has been made to develop an error-free application that will
assist you in documenting services provided through the Virginia Sexual & Domestic
Violence Victim Fund, it is unlikely that this system is totally error free and that it will
meet all unique processing requirements.
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Before installing the SDVVF reporting system, the computer should meet the
following minimum system requirements:

Windows 2000 or Windows XP

MS Office 2000, 2002, or 2003

MS Access 2000, 2002, or 2003

Snapshot Viewer software (*)

WinZip software

128 MB Memory (512 MB would be ideal)
75 MB free Hard Drive space

1024 x 768 pixels Display Area setting for your monitor

It is recommended that the following hardware be included on your PC:

® CD-RW drive

Note: Although minimum installation requirements for the SDVVF software hard drive
space are rather small (about 5-10 MB) your DVVFDatabaseVS.mdb database may be
several times larger, depending on the number of summary records in the database. In
addition, because the SDVVF reporting system creates several temporary tables for
reporting and other purposes during processing, depending on the processing
requirements, the actual hard drive space can be 20-30 MB. Upon exiting SDVVF
system, the compact/repair maintenance is automatically run and the hard drive space is
reduced to 5-10 MB (This 5-10 MB does not include the size of the
DVVFDatabaseVS.mdb database).

The bottom line is 50-75 MB should be allocated to handle the hard drive space for the
SDVVF system.

(*) A report snapshot is a file (.snp extension) that contains a copy of each page of a
Microsoft Access report and that preserves the two-dimensional layout, graphics, and
other embedded objects of the report.

Snapshot Viewer is a program that you can use to view, print, and mail a snapshot, such
as a report snapshot. By default, Snapshot Viewer is automatically installed by MS
Access the first time you create a report snapshot. In some cases you may have to insert
the MS install CD for the software to be installed.
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Standalone Environment — Critical files are highlighted in red and
underlined. SDVVF system will not function properly without them.

C:\DVVEVS (On a standalone PC)

DVVEVS.mde (Front-end application with all of the forms, reports, etc.)

DVVFEVSMAIL.mdb (Temporary database for SDVVF summary data)

SYSTEM.mdw (MS Access workgroup file)
SDVVFVS User’s Manual .doc (SDVVFVS User Manual for Victim Programs)
DVVFVS Shortcut (Example shortcut to open DVVFVS system)

=Y

C:\DVVEVS (On a standalone PC)

be lost.

® DVVFEDatabaseVS.mdb — This is the SDVVF back-end database and is the most
critical file in SDVVF system. It should be backed up on a regular basis. If this
database becomes corrupted beyond repair or deleted all summary information will

virus protection software.

line GMIS system.

The following files are created in the C:\DVVFVS folder when the Progress Report is run.

® DVVFVSEMAIL 06-A9999VWO04-1.replace - This is a (.mdb) file created in the Progress
Report process and contains summary data to be sent to DCJS on a quarterly basis. The
example above if for fiscal year 06 and the (-1) is for quarter one. The extension of
(.replace) is used vs. (.mdb) to allow the user to send the file via email and circumvent

® DVVFVSGMIS 06-A9999VWO04-1.snp — This is a snapshot of the Progress Report and is
automatically generated in the Progress Report process. It will be uploaded into the on-
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Network Environment — Critical files are highlighted in red and
underlined. SDVVF system will not function properly without them.

C:\DVVEVS (On each PC)

DVVFEVS.mde (Front-end application with all of the forms, reports, etc.)

DVVFEEmail.mdb (Temporary database for SDVVF summary data)
SYSTEM.mdw (MS Access workgroup file)

SDVVFVS User’s Manual .doc (SDVVFVS User Manual for Victim
Programs)

® DVVFVS Shortcut (Example shortcut to open DVVFVS system)

Network Server I I Network Server

DVVEDatabaseVS.mdb
This is the SDVVF back-end database and is the most critical file
in the SDVVF system. It should be backed up on a regular basis.
If this database becomes corrupt beyond repair or deleted all
summary information will be lost.

The following files are created in the C:\DVVF folder when the Progress Report is run.

® DVVFVSEMAIL 06-A9999VWO04-1.replace - This is a (.mdb) file created in the Progress
Report process and contains summary data to be sent to DCJS on a quarterly basis. The
example above if for fiscal year 06 and the (-1) is for quarter one. The extension of
(.replace) is used vs. (.mdb) to allow the user to send the file via email and circumvent
virus protection software.

® DVVFVSGMIS 06-A9999VWO04-1.snp — This is a snapshot of the Progress Report and is
automatically generated in the Progress Report process. It will be uploaded into the on-
line GMIS system.
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Installing DVVF system from the DCJS website:

el TS

http://www.dcjs.virginia.gov/victims/sdvvf/download.cfm

Step 1: Log off the SDVVF system
Step 2: Log onto the Internet
Step 3: Enter “http://www.dcjs.virginia.gov/victims/sdvvf/download.cfm

Step 4: Click on “Download the SDVVF system self-extracting file for Victim
Programs”

Step 5: “WinZip Self-Extractor’ form will appear, then
(a) Click “OK”
(b) Click “UnZip’
(c) When “5 files(s) unzipped successfully” appears click “OK”
(d) Click “Close”

At this point the SDVVF system has been installed on your PC, in folder
C:\DVVFVS.
Step 6: Are you a new user or need to set up shortcut(s) to use SDVVF?
® |f “YES”continue with “Setting up the DVVF shortcut(s)” (page 8).
® |f “NO” you are ready to use SDVVF system.

Note: Your screen options may be slightly different than the above, but for the most part
should be essentially the same. You may get a screen concerning security warnings —
normally you would just press the “Run” button or “OK” to continue.

If you have any questions call your DCJS Monitor for assistance.
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Initial Installation/Installing Upgrades/Setting up the

SDVVF shortcut(s): J

¢ Initial Installation (Important: After the initial installation of this CD do not install the
system using this CD again because it will replace the DVVFDatabaseVS.mdb database.)

The initial installation of the SDVVF system will be done using a CD. The CD contains two WinZip
Self-extractor files. One WinZip Self-Extractor file, when opened, will install six (6) files in folder
C:\DVVFVS. The other WinZip Self-Extractor file, when opened, will install the SDVVF Shortcut on

your desktop. The DVVFVS Shortcut is one of the six (6) files installed on your PC in folder C:\DVVFVS.

The following six (6) file will be installed in folder C:\DVVFVS.

DVVFVS.mde - (Front-end application with all of the forms, reports, etc.)

DVVFEVSMAIL.mdb - (Temporary database for CIMS summary data)

SYSTEM.mdw - (MS Access workgroup file)

DVVFDatabaseVS.mdb - (Critical database used to contain all of the date entered into the system)
SDVVFVS User’s Manual .doc - (SDVVFVS User Manual for Victim Programs)

DVVFVS Shortcut - (Example shortcut to open SDVVFVS system)

In a networking environment file DVVFDatabaseVS.mdb should be moved to a network server by your
IT staff. The original DVVFDatabaseVS.mdb file, in folder C:\DVVFVS, should be deleted — important:
Do not leave a copy of the DVVVFDatabaseVS.mdb file in folder C:\DVVFVS in a networking
environment.

e Downloading new releases/fixes from the DCJS website

When downloading new release/fixes from the DCJS website five (5) files will be downloaded.
The only file that will not be downloaded is the DVVVVFDatabaseVS.mdb database.

e Setting up the SDVVF Shortcut

Because the SDVVF Shortcut is installed on your desktop during the initial installation the only time you
will have to install the shortcut is when a new PC is installed or there is a need to modify the shortcut due
to your unique configuration. This would normally happen if you have more than one copy of MS Access
on your PC and one of the copies is and old version of MS Access (MS Access 97). The DVVF system will
not function using MS Access 97.

To manually set up the shortcut “DVVF Shortcut” use the example in folder C:\DVVFVS. If
modifications are needed change the target to open file DVVF.mde in folder C:\DVVFVS.
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B2 Virginia Domestic Violence Victim Fund

DCJS' Sexual and Domestic Violence Victim Fund System

rgnia Sexual & Domestic Violence Victims Fund
[ovieTis |

Form Yiew

ﬂ Yirginia

Splash screen — this is the first form in the system — no action is required. System will
automatically display the Main Switchboard in a few seconds.
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Virginia Domestic Violence Victim Fund

Ext

DS H|SR YV

FBRY| BB e a 0.

Microsoft Access

System cannat locate your database 'DYWFDatabhasevS.mab', Please use the next form to attached to vour database.

7 start Inhs

This screen will be displayed on initial installation of the SDVVF system and when the
system is downloaded from the DCJS website.

This is not an error. Check the next page for instructions.
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¥irginia Domestic Yiolence Victim Fund

Exit

%l il | Filter By Selectian | Remave Filter 5otk | Unda ‘ Cut Copy Paste | Replace... | ".7

B3 DYYE Database Link
Attach Table(s) to File

Select DVVF Database

|Svs?m cannot locate your 'DYY¥FDatabasevS.mdb' database
]

‘Press to Attach to above
. selected database

|Is the above Incalinin of your 'DY¥FDatabase¥S.mdb' correct? On é\standalone PC it should be C:\WFVS\DWFDatahaseVS.mdh.
1 AY
|If the answellis "YES" no action is required - just press the 'Eonth{ue' button'. |
L

If the answef is "NO" do the following:

ucale your 'DVYFDatabase¥S.mdb' database (it will plohahl}\he located 96 your network server]. I
oo e DV i doshoe ]
o] P o o row A o oo saod Gaone Dol

I "Attachment fully made" should be displayed.

Step p: Press the ‘Continue’ button.

9 attached tables. Exit System | Continue |

_Form view [ |
14 start Tnbo - Micrasoft QU . WIFYS w ‘s H yirgiria e fial. FEB S &EH s

Notice that the system cannot locate your database:

® You must let the system khow where the database is located.

0 Press the “Browse” button and select the location\of the database. The
“Select datafile” screen on the next page will be displayed and will
allow you to locate the database.

0 After locating the database press the “Press to Attath to above
selected database” button.

0 When you let the system know where the database is located the
system is ready for use.
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Virginia Domestic Violence Victim Fund |LH£" X

Exit |

¢ ¥

z ﬂl | Filter By Selectian | Remave Flter(Sort | Lnds

Cut Copy Paste | Replace...

E DVVF Database Link

Attach Table(s) to File Errors
Select datafila

Lookin: | ) DAFYS Sekup x| & | @ X CiE ook~
| CIDVYEYS

2|07y Databaseys, mdb
13
I the above | ‘ |baseV5.mdh.

If the an

Flensme:  [DWFDatabasevs.mib \ | @ sl |
=

Files of types DB Fls (* mck)

fully made' should be displayed. v
Step 4: Press the 'Continue’ button.

4 aftached tables. Exit System Continue |

Cancel |

Form View [ R T R ]
14 Start [B) 1rbo - Micra ) SDYWFYS User's Mant, ., a2l o[ O PM

press the “Select” button.

If you do not know where your database is located check with your IT staff. Ina
standalone environment the database should be in folder C:\DVVFVS. In a networking
environment the database will be on a network server.
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Ed Virginia Domestic Violence Victim Fund

Exit

s8] =
Z4 &

L | Filter &y selection | Remove Fiterjsort | Undo | cut copy paste | Replace... | 27

E5| DVVFE Database Link
Attach Table(s) to File Attachments

Select DVVF Database
[c:DVVFYS, DVVFDatabaseVs.mdb

.

Press to Attach to above
selected database

['s the above Tocalion of your 'DYVFDatabaseVs fmdb’ correct? Dn a standalone PC it should be C-ADVVFVS\DVVFDatabaseVs mdb_ |
1

[T the answer is "¥YES- no action is requirefl - just press the Lontinue: button_|

Ilr the answer is "NO" do the following: |/

Elep 1: Press the ‘Browse' button'. ?

[Eter 2 Locate your DVWFD 7S] mdb- T will be located on your network server). |
|5-: Select the 'D¥WFDatabaseV¥$ mdb’ database. |

[Step 3: Prcss the above ‘Press lo Attdch to above selected database: button.

I=- g 4 ‘made’ should be displayed.

[Eter 4 Press the Continue’ button. |

9 attached tables. Exit System | Continue |

[Formm Wiew

Press the “Press to Attach to above selected database” button.

E_,Ifirgim'a Domestic Violence Victim Fund

Cut Copy Paste | Replace... | L

=i DVVF Database Link
Attach Table(s) to File Attachments

Select DVVF Database |
Browse
!C:\DVVFVS\DVV’L‘DatabaseVS .mdb
A

Press to Attach to above
selected database

—
Microsoft Access |£‘
[Ts the above focation of your 'DYV¥FDatabase¥s.md|  astachments succassfully made, | 1t should be C:\DVYFVS\DVVFDatabaseV's.mdb.

Ff the answer is "YES™ no action is required - | ]

[[Fthe answer s "NO™ do the following: ]
[Step 1: Press the Browse’ button™. ]

[5tep 2: Locate your ‘DVWFDatabaseVs.mdb" datghase (it will probably be located on your network server]. |
[o Select the DVWFDatabase¥S mdb’ database. ]

F:ep 3. Press the above 'Pross to Auach)z above selected database’ button.

Ia, (] A, h fully made® should be displayed.
|512p 4: Press the 'Continue’ hullu}{

9 attached tablgs. Exit System | Continue

[Form Wiew

4 start 18] 1nbox - = S ¥ 1 « S m B T & B Losen

Above messag€ will be displayed if succes

Press the “OK” button, and then the “Continue” button. If the attachment was made
successfully the next screen will be displayed. If an error occurs call DCJS for
assistance.
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Kl Microsoft Access EHE”E

Al Z

Vilms Fund Sysem "'

Saturday, November 25, 2006

Grant Number

ASe’r Up New Grant Number}

Attach/Verify Location of
Database

Correct Invalid Grant Number

ot bomad

| Victims User's Manual doc |

Farm iew

14 start B DRV

At the beginning of each calendar year set up the new grant number.
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El Virginia Domestic Violence Victim Fund |:”E”X|

Exit

41 %1 | Fiter By Selection | Remove FiterfSort | Unda | Cut Copy Paste | Replace... | %7

SDVVF Victims Services Set Up
| Display{Select Current Grant Numbers (OPTIONAL): v |

Grant Number

¥ear Alpha Grant # ;
Char. Locality Name

optinn:| | | (A v] =] |
h

Set Up New Grant Number

Step 1: SRlect the "“fear’, ‘AlpRa Char.', 'Grant #' from the drop down boxes, and then enter your "Locality Name'.

Step 2: Pr\ss the "S‘t Up Nevd Grant Numer™ button. \ |

= CRange Locality Hame Only
Option B: Grant Nurjber ‘

\
I Change analit\ Name I

‘Step 1: Select tl‘e grant gumber ffom the drop down box. \ |

‘Step 2: Enter thn‘new lochtion nage in the ‘Change Locality -Mame Only* field. |

‘Step 3: Press the.\Dhange ocatior] Name' button, \ |
Option C: Correct Grant Number

Farm Wiew

Option A: To set up a hew gfrant number:

Step 1: Select the year| frqm the drop downh box.

Step 2: Select the alpha character from the drop down box.
Step 3: Enter your four-digit grant number.

Step 4: Press the “Set Up New Grant Number” button.

Note: After the “Set Up New Grant Number” button is pressed the grant number
and location will be included in Option B “Change Location Name Only” field for
information. You do not have to press the “Change Location Name” button.
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Bl Virginia Domestic Violence Victim Fund

Exit

’H ﬂ | Fiter By Gelzction | Remave FiterSort | Undo | Cut Copy Faste | Replace.., | ?

SDVVF Victims Services Set Up
Display/Select Current Grant Numbers (OFTIONAL):

Grant Number

Year Alpha Grant # -
Char. Lacality Name

T H
B

Step 1: Select the Year', 'Alpha Char.', ‘Grant #' from the drop down boxes, and then enter your ‘Locality Name',

Step 2: Press the "Set Up New Grant Numer” button. |

: Change Locality Mame Only
Optian B: Grant Number
|
Y
I Change Locality Name I

‘Step 1 Select the q\ant number fromthe drop down hm'il' |
‘Step 2: Enter the ne\\ location name i|| the ‘Change Locality Name Only' field. |
‘Step 3: Press the 'Eha\ge Location Nar‘e‘ button. |

Option C: Correct Gran{ Number

Farm Yiew

Option B: To change the Idcatjon (priogram) name:

Step 1: Select the grantnumber from the drop down box.
Step 2: Enter the location (‘proqu m) name.
Step 3: Press “Change Location Name” button.
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ictim Fund

B frmDVVFVictimsSetlp : Form

SDVVF Victims Services Set Up
‘ Display/Select Current Grant Numbers (OPTIONAL): v ‘

Grant Number

Year Alpha Grant # ;
Char. Locality Name

|lthiunA:| | I VH v” | =‘ H

I Set Up New Grant Number I

Step 1: Select the Year', ‘Alpha Char.', ‘Grant #' from the drop down boxes, and then enter your "Locality Name'.

Step 2: Press the "Set Up New Grant Numet" button.
[

- Change Locality Hame Only
Option B: Grant Number

i
| Change Locality Name I

‘Step 1: Select the grant number from the drop down boz.

‘Step 2: Enter the new locatioh hame in the ‘Change Locality Name Only' field.

‘Step 3: Press the "Change Location Name' button.
[

Option C: Corregt Grant Number

Form Yiew

Option C: To correct an invalyd grant number:

Press the “Correct Grant Number” button. See page 21 for additional
information.
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icrosoft Access

sal & Domestic Violence Vicims Fund System "'
Saturday. November 2b. 2006

[Se‘r Up New Grant Number}
Attach/Verify Location of
Database

Correct Invalid Grant Number

! DCJS LINKS | » F[ User's Manual 8
@. @ : ‘hﬂp:waw.dcis.virginia.goﬁ’ I

Download SDVVF: ‘hltp:JMww.dc'|s.virginia.gﬂ'cﬂmstsdwﬂdownlnad.dmI
V4

| Victims User's Manual.doc |

‘ l Microsoft System Info ‘
/
y4

Farm Yiew

Attach/Verify Ldcation of Database:

The default location of the “DVVFDatabaseVVS.mdb” database is in folder
C:\DVVFVS. If the “DVVFDatabaseVVS.mdb” database is on a network server you
must attach to the database before you can use the system.

Critical: If the “DVVFDatabaseVS.mdb” is located on a network server it is critical
that a copy of the database is not in folder C:\DVVFVS. If this happens the wrong
database will be used when the system is opened because the system will always
default to folder C:\DVVFVS to find the database.
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B Virginia Domestic Violence Victim Fund

Exit

41 %1 | Filter By Selection | Remeve Filter/Sort | Unde | Cut Copy Paste | Replace... | %% .

ES| DYVF Database Link
Attach Table(s) to File

Attachments

Select DVVF Database
Browse
|c:\ Dy vPYs, DYVFDatabaseVs.mdb ]
Ly L§

|Is the above location of your ?WFDalahaseVS mdb' correct? Rn a slandalu?se PC it should be C: \DWF)/S\DWFDalabaseVS mdb.

||r the answer is "YES™ nn\nllnn is required - just press the lSQntmue hulln\ |

|Iflhe answer is "NO" do thé\ruuuwmg |
|5lEp1 Press the 'Browse’ \uuun |

|Slap 2: Locate your DWFD\tahasevs mdb" database (it will pmﬁehly be hmate\ on your n’(xwmk server). |

|a Select the DWFDalehaseVS mdb’ database. ‘

|5lEp 3: Press the above 'Pless\u Attach to above sclected danabasé\buuun
|a M *Attach \ fully made’ should be displaye\
|Slap 4: Press the "Continue’ hunn}\ \
9 attached tables. \ Exit System \ Con‘rlnue

Form iew

7% start

This form is used for two purposes:

® To verify the location of the FDatabaseVS.mdb” datgbase. In the
above example the location of the database is in folder\'C:\DVVFVS.” If
the location is correct press the YContinue” button.

® |f the location of the database ig not in folder “C:\DVVF
system know where the databgse is\located.

” you must let the

0 There are two ways to let the gystem know where the database is
located.

® If you kngw the entire path of the location of your database you
can entey it in the above box and press the “Press toYAttach to
above gelected database™ button.

® If yoy/do not know the path of the location you can press the
“Brdwse” button and select the location of the database. A
“Select datafile” form will be displayed that will allow you to
locate the database on the network server. After locating the
database press the “Press to Attach to above selected
database” button.

0 When you let the system know where the database is located the
system is ready for use.
e This process will be required on the initial installation of the system and when
a new release is downloaded from the DCJS web site.
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y | Undo Cut | Copy | Paste | Replace... | .

ES DCJS' DYVF Main Switchboard

Saturday. November 25, 2006

[Se‘r Up New Grant Number}

AttachfVerify Location of
Database

orrect Invalid Grant Number

T

; DL 5
- w4
?.. @‘ ‘htlp:.‘!www.dcis.virginiﬂ.govf / I

v s

l Microsoft System Info J

Form Wiew

'3 Start =
Correct Grant Numper:

If an invaJid grant number was entered it can be corrected by pressing the
“Correct Grant Number” button.
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ia Domestic Violence Victim Fund

EE/ DCJS' DVVF Main Switchboard

EE frmDVVFCorrectGrant

Grant Number

06-A1111DM06 ¥

Alpha
Year || Char.

‘ OR ‘ Cancel - No Correction

Correct Ipvalid Grant Number

| ttp://www.dcjs.virginia.gov/

Pﬁvm‘mﬁww dwww.dcjsirginiagovhictims/sdvit/downlodd

i Microsoft System Info l

Farm Yiew

rsManu.. I vigina &, 114340

In the above example grant number “06-A1111DV08” was set up incorrectly and
should have been “06-A8888DV06".

Step 1: Select the incorrect grant/number “06rA1111DV06".

Step 2: Enter the correct grant nymber “06-A8888DV06” (Year, Alpha
Char., and four digit grant number.

Step 3: Press the “Correct Grant Number” button.

After pressing the “Correct Grant Number” button all records with invalid grant
number “06-A1111DV06” are changed to the correct grant number “06-
A8888DV06”.
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K Microsoft Access

[
|41 %] | undo Cut | Copy | paste | Replace...

nce Victims Fund System /'
Saturday. November 25, 2006 |
Grant Number
v [Se‘r Up New Grant Number}
thiGranihumber _ [thlYear [thiQuarter [LocName
06-A8888DV06 2006 1 Sweetwater
EOG—ABS 8DV06 2006 2 Sweetwater
06-A8888DV00 2006 3 Sweetwater
06-A8888DV00 2000 4 Sweetwater

} | User's Manual L

[ DCJS LINKS
@@ ‘hﬂ whwww. dejs.virginia.gov/ I
Dow

‘hlt :iwww.dcis.virginia, chtimstsdwﬂdownlnad.dmI

| Victims User's Manual.doc |

B

l Microsoft System Info J Exit

Farm view

Data Entry:

Click on the ‘Grant Number’ drop down box and select the grant number
(grant number, year, and quarter) of your choice.
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Microsoft Access - [frmDVVFVictimsSeryvices]

2l Et g X
‘%l £ | unda cut | Copy | Pste | Replace.., \?!

Grant Number: | 06-A8888DVO6 | year; | 2005 | Quarter: : Locality: Sweetwater |

General |Peop|e1rained Training | Response | Pratocols | Served | Demaographics | Relationship | Not Served | Provided | Civil Legal/Shelter/Protection | Narrative

l What does the 'Refresh’ button do |
I T — A TETE Pasition  Epeermes. Full/Part | Full-time v
Reporting Period 7/1 - 9,/30: ® Reporting Period 10/1 - 12//31: 0 Funded: e

=

Person Completing Report
Last rTme: ‘Smith ‘ First: ‘Pat ‘MI: E
Address: ‘9999 W. Broad Gt. ‘

City: State: ZipCode:  [39999

Phone:  [(804) 999-9999 Fax: (804) 999-0999

Email: ‘gat.smith@sweetwater.net ‘

1. What percentages of your SDYYF grant funds were directed to each of these areas? |

Sexuhl assault: ‘ ‘ 25‘ ‘Dumestit violence: ‘ ‘ 25‘ ‘Stalking: ‘ ‘ 50‘ Total Per[ent:‘

l Reports ‘

Last: Name Person Completing Report

s Manu... '(_J&f' 12PN

This is an example of the “General” tab for quarter 1, reporting period 7/1-
9/30.

Notice that therL are several other tabs available for data entry (People
Trained, Training, Response, Protocols, Served, Demographics, Relationship,
Not Served, Provided, Civil Legal/Shelter/Protection, and Narrative).

The examples are for illustration purposes only.
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2 Exit & X
41 &b undo cut | copy | paste | Replee.., | 7

¥| Grant Number: | 06-A8888DV06 | year; | 2006 | Quarter;| 1  Locality: Sweetwater |

General People Trained |Training Response | Protocols | Served | Demographics | Relationship | Not Served | Provided | Civil Legal/Shelter/Protection | Narrative

2. Training provided with YDYYF program grant funds

|Tuta| number of training events provided: | | 6 |

3. Number of people trained

People Trained

. Iattorneys/law students v | 4
|

Attorneys/law students »
Batterer Intervention Program staff

Community advocacy organization staff (NAACP, NAMI)

Correction personnel (probation, parole, and correctional facilities)
Court personnel (judges, clerks)

Disability organization staff (non-governmental)

Domestic violence program staff

Elder organization staff (non-governmental)

Faith-based organization staff

Government agency staff (vocational rehabilitation, food stamps, TANF)
Health professionals (doctors, nurses)

Immigrant organization staff (non-governmental)

Law enforcement officers

Legal services staff

Mental health professionals

Otherl =
Other2 —
Other3

ol
Close
Other5 v

Record:

Form iew

——
i s Start [ @ pwrrc W atabase (.. | B DCIS' DV Main Swit... B fimi

This is an example of the “People Trained” tab. In this example the drop down
box was pressed and “Attorneys/Law students” was selected and 2 hours was
entered in the hours box.

Multiple selections can be made depending on requirements.
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= Exit 8 x
B o e comy st | Repon.. | F 8

Grant Number: | 06-AB888DV06 | year; | 2006 | Quarter:| 1 Locality: |Sweetwater |

General PeopleTrained|Trainiﬂg |Response Protocols | Served | Demographics | Relationship | Mot Served | Provided | Civil Legal/Shelter/Protection | Natrative

4. Training Content Areas
Refresh
Sexual Assault, domestic violence, and stalking | | Underserved populations I

Advocate response
Child Witnesses

-

live in rural areas
are American Indian or Alaska Native

Confidentiality are Asian

Dating violence overview, dynamics and services are Black or African-Ametican
Mandatory reporting requirements are disabled

Safety planning for victims,/survivors are Elderly

Sexual assault overview, dynamics and services are Hispanic or Latino

are institutionalized or isolated

Stalking over, dynamics and services
are homeless are living inpoverty

Supervised visitation and exchange

FEIEOFE OO =E =]

Other are immigrants, refugees, or asylum seekers
Other Desc: | are leshian, gay, bixexual, transgender or intersex
Justice System H are Native Hawaiian or other Pacific Islander

have mental health problems
have substance abuse problems

Civil court procedures

Criminal court procedures

OOOO0O0O00O00O00XOEE O

]
O
[] Domestic violence statutes/codes Other
[] Firearms and domestic violence Dther Desc: ‘
D Immigration
Identification and arrest of predominant aggressor |Eummunity response ||
[udicial response [] Coordinated community response
d Law enforcement response Response teams (DART, DYRT, SART)
] Pro-arrest policies Technology
[] Probation response (] [Equipment
[] Prosecution response [ other
] Protection orders {including full faith and credit} Dther Desc: ‘
Sexual assault statutes/codes
[] 'sexual assault forensic ination
stalking statutes;codes
Tribal Jurisdiction and Public Law 280
[] Dther
Other Desc:

Farm view

This is an example of the “Training” tab. In this example the appropriate boxes
were checked for “Training Content Areas”.
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et £ X

‘El ﬂ | Undo Cut | Copy | Paste | Replae... | ’?l

¥ Grant Number: = 06-AB8B8DVO6 | Yaar: | 2006 Quarter; 1 Locality: Sweetwater
General | People Trained | Training | Response | protocols | Served | Demographics | Relationship | Not Served | Provided | Civil Legal/Shelter/Protection | Narrative
5. Coordinated community response activities for the current reporting period
Agency, organization Victim/ survivor referrals, consultations, Meetings
technical assistance
Daily Weekly Monthly Weekly Monthly | Quarterly
Batterer intervention program |:| |:| D |:|
Community advocacy organization (NAACP, NAMI) 0 []
Corrections {probation, parole and correctional facility staff) 0 [] (] []
Court [ d O [
Domestic violence organization 0 d O d
Faith-based organization d O O O
Health/mental health organization O O O O
Law enforcement d 0 d O
Legal services organization O 0 O d
Prosecutor O 0 O 0
Sexual assaualt organization d 0 O d
Social service organization O O O 0
¥ictimy/Witness O O d O
Other 0 O 0 0 0 0
Other Desc:
Close
Farm Yiew

] rt DWYFRC

S:Datsbase (. B DCIS DWWFMan k... BE fmDine

Iy Sfaﬂ

This is an example of the “Response” tab. In this example the appropriate boxes
were checked.
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Bt

24 & | undo Cut | Cop | st | Repace,. V7 8

g X

M| GrantNumber: | 06-AB8B8DVO6 | year; | 2006 | Quarter; 1  Locality: Sweetwater
Genetal | People Trained | Training | Response | Protocols | Served | Demographics | Relationship | Not Served | Provided | Civil Legal/Shelter /Protection | Narrative
6. Types of protocols and/'or policies developed, substantially revised or implemented during the current reporting period
ictim Services Law Enforcement (Cont) Courts (Cont)
Appr. response to underserved population Sexual assault policies [ Mo charge to victims/ survivors for any costs
[] Appropriate response to victims/survivors (] other 2.2 £ U it Fm ) ¢ et ) e
who are elderly or have disabilities and'or domestic violence offense or to
pdeily Other Desc: obtaining a protection order
Eonﬁdentlallty_ - Policy against mutual restraining orders
O Malnd?tnry training standards for staff and Prosecution [J Procedures for courtroom security
e [] Appr.respanse to underserved population Standatd protection ordet form
[] staff, board, and/ar volunteers represent the PPr. Fesp: pop
diversity of your service area Appropriate response ko victims,/survivors D Other
[ ¥ictim/survivor informed about Crime Yictims who are elderly or have disabilities Other Desc:
Compensensation and Yictim Impact [l Mandatory training standards for staff and -
] Other . Probation and parole
No victims//survivors polygraphed Appt. response to underserved population
FalErioamant [] Mo charge to victims/survivors for service O -‘\Ilzlpr-lrESDﬂnse td"] "";_tlf't‘_’sf survivors who are
of protection orders, warrants, o subpoenas elderly or have fisanfiities
Appr. response to underserved population [ Vertical prosecution :I‘Iandatpry_trlamlng Dr:lsexual Ie||(s_sau|t,
O & it to victims /survi ¥ictim-witness notification ol el Lt oy
ppropriate response to Yictims/suryivors D T 4 D Strategies to assist and protect
who are elderly or have disabilities (IO T 0. (2R DGR victim,/survivor during probation and parole
Identifying predominant Courts ¥ictim notification
aggres_rjorfdlscouraglng dual _arrest : [] Accelerated trial schedules [ Other
[] Immediate access to protection order infor. Appr. response to underserved papulation Other Desc:
Mandatory training on sexual assault, D Appropriate response to victims,/survivors Health care
domestic violence, and,/or stalking who are elderly or have disabilities
[] Mo victims/survi Ivaraphed Dedicated domestic violence docket Advocate response to emergency room
o victimssurvivors polygraphe ;
[]' Mo charge to victims/survivors f ceof [] Full faith and credit for protection orders E Appr. FEsponse Lo underse_rvt_ad pupule!tlon
0 Chrge to VICKIMmS, SUrvI¥Ors 1ar SErvice o [[] Immediate access to obtaining pratection Appropriate response to ‘_'"Ct'Tsf L
protection orders, warrants, or subpoenas - who are elderly or have disabilities
v 5 A . oA =
Pro-arrest/mandatory arrest Judicial monitoring of sexual assault and/or || [ [Forensic exams not billed to victim/survivars
[ Protection arder enforcement {including full domestic violence offenders Mandatory training on sexual assault,
faith and credit) [] Mandatory kraining on sexual assault, domestic violence, and;or stalking
[] Providinginformation to victims/survivars domestic violence, and/or stalking Routine screening e!nd referrals for sexu_al
T e TS \assault, domestic violence, and; or stalking
[ officer involved domestic violence [] Other
[ Repeat offender Dther Desc:
Close
Farm Yiew

This is an example of the “Protocols” tab. In this example the appropriate boxes
were checked.
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=l £ X

3 &4 Jndo Cut | Copy | Pase | Rela...| ?!

==

Grant Number: | 06-ABB88DVOS | year: | 2006 | Quarter: : Locality: Sweetwater |

General | People Trained | Training | Response Prutucols|5'3"IrECI |Demugraphics Relationship | Not Served | Provided | Civil Legal/Shelter/Pratection | Narrative

-

. Number of victims/ survivors served, partially served, and victims/survivors not served

|| Sexual || Domestic | Stalking
Assault | Violence

#. Served: Victims/survivors who received the setvice(s) they | |
heeded through your DYYF grant

B. Partially served: Yictims/ssurvivors who received some |
setvice(s), but not all of the services they needed through your |

C. Victims seeking services who were not seryed: | 0 3 1
Victims/ survivors who sough services and did not receive the | | ‘ | | |
seryice(s) they needed through your DYVF grant

Total: | 5| ‘ 13| | 2|
Grand Taotak: 20

Fatm Yiew

14 start [ @ oweec

This is an example of the “Served” tab. In this example the appropriate numbers
were entered.
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- Exit 8 x

24 &4 | Undo it | Copy esie | Replce., | T 8

¥ Grant Number: | 06-A8888DVO06 | year; | 2006 | Quarter:| 1  Locality: Sweetwater

General | People Trained | Training | Response | Protocols | Served | Demographics | Relationship | Not Served | Provided | Civil Legal/Shelter /Protection | Narrative

8. Demographics of UNDUPLICATED victims served Refresh
Race, Ethnicity Gender
Black or African American: 6 Female: 16
American Indian and Alaska Native: a Male: 3
Asian or Asian American: 0 T 1
Native Hawaiian and other Pacific Islander: 0
Hi ic or Latino:
e LS v Other Demographics
White: 10 People with limited English proficiency: 3
More than one race/ethnicity: Peaple who are 0
immigrants/refugees/asylum seekers:
Unknown: 1 People who live in rural areas: 4
People with mental,/emotional disabilities: 2
Age People with physical /medical disabilities: 2
0-1%: 4
Leshian, gay, bisecual, or transgender: 0
18-24: 9
High risk (prostitutes, substance abusers, 0
25-44: 5 etc.
College students: 1
45-59: 1
Other: 4
60+ 2
Other
Unknown: 0 e

Form view

g rﬁ DiYFPC

Iy Sl‘aﬂ

This is an example of the “Demographics” tab. In this example values were
entered in the “Black or African American”, “Hispanic or Latino”, “White”,
and “Unknown” fields. As soon as the cursor is moved from one field to another
field the system automatically totals the “Race/Ethnicity” in the total field.
Values were also entered in the “Age”, “Gender”, and “Other Demographics”
fields. The system also includes a warning message letting the user know if the
“Race/Ethnicity”, “Age” and “Gender” categories are not equal. In this
example the user would enter the values as needed and make sure the
“Race/Ethnicity”, “Age” and “Gender” categories are in balance.
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= et g x

‘%l %] | Unda cut | Copy | Paste | Replae... | ?l

/| Grant Number: | 06-AB888DVO05 | year: | 2006 | Quarter:| 1 Locality: Sweetwater |
General | People Trained | Training | Response | Protocols | Served Demugraphics| Relationship |Not5erved Provided | Civil Legal/Shelter /Protection | Marrative
0. Victim's relationship to offender
Number of victims/ suryivors
Relationship to offender | ;ﬁﬂ l?,?gﬂf:::: | i 1y
Current or former spouse | | 3| | 1‘ | l]|
Current or former intimate partner or shares custody of a child with | | 2| | U‘ | 1|
the offender
Parent or step-parent or quardian | | I]| | 1‘ | l]|
Dther family or household member {in-law, sibling, grandparent, etc. | | |]| | D‘ | |]|
Dating relationship | | 1| | U‘ | |]|
Acquaintance {friend, neighbor, co-worker, schoolmate, etc. | | I]| | 1‘ | I]|
B
Relationship unknown | | |]| | D‘ | |]|
Other R R
Dther {specify): Total: | ﬁ| | 3‘ | 1|
Grand Total: 10
Close

Farrn Yiew

1y Start B DivFPC g e E DCIS' DVVF Main Swik... BB FronD

This is an example of the “Relationship” tab. In this example the appropriate
numbers were entered.
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= Bt 8 X
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Grant Number: | 06-AB888DV06 | yaar: | 2006 | Quarter;| 1 Locality: Sweetwater ‘

General | People Trained | Training | Response | Protocols | Served | Demographics RE|atiDnShip|N0tSEWEd |Pruvided Civil Legal/Shelter/Protection | Narrative

-

10. Reasons that victims/survivors seeking were not served or were partially served

.
Reason not served or partially served |]

Program reached capacity |

[] Neednot documented |

0 |Did not meet eligibility or statutory requirements |

0 |Program tules not acceptable to victim,/survivor |

|5ervices not appropriate for victim,/survivor |

[Transportation problems |

0 |Eonﬁct of interest |

0 |5ervices inappropriate or inadequate for victims, survivors with substance abuse problems |

0 |5ervices inappropriate or inadequate for victims, survivors with mental health problems |

0 |Services not available for victims, ssurvivors accompanied by male adolescents |

0 |Inadequqte language capacity {including sign language) |

[ [Insufficient/lack of culturally appropriate services |

O |Insufficentf|ack of services for people with disabilities |

0 |Eeographic or other isolation of victim, survivor |

Hours of aperation |

{unable to contact for follow-up |

[] [ther |
Dther Desc: |

Form view

15 start [ & pwrec

This is an example of the “Not Served” tab. In this example the appropriate
boxes were checked.
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= Exit g X
B4 & | undo Cut | Copy | st | Repace,, V7 8
M| GrantNumber: | 06-AB8B8DVO6 | year; | 2006 | Quarter; 1  Locality: Sweetwater
Genetal | People Trained | Training | Response | Protocols | Served | Demographics | Relationship | Not Served | Provided | Civil Legal /Shelter /Protection | Narrative
11, Victim services provided
Type of service
Hotline calls: Crisis or information and referral calls received by an agency's hotline 3
or office telephone
Crisis intervention: Crisis inkervention is a process by which a person identifies, | 4
assesses, and intervenes with an individual in crisis so as to restore balance and
Hospital response: Accompanying or meeting a victim, survivor at the hospital, | 1
usually for a forensic exam
Counseling/support group: Individual or group counseling or support provided by a | 0
volunteer, peer, or professional
Criminal justice advocacy,/Court accompaniment: Assisting a victim/survivor with 0
criminal legal issues including preparing paperwork such as victim impact
statements; accompanying a victim, ssurvivor to a criminal court proceeding or law
enforcement interview; and all othe advocacy within the criminal justice system
Civil legal advocacy, court accompaniment: Assisting a victim/survivor with legal 2
issues including preparing paperwork for protection orders; accompanying a
victim/survivor to a protection order hearing or other civil proceeding; and all othe
advocacy within the civil justice system
Civil legal assistance: Civil legal services provided by an attorney | 1
Yictim witness notification: Notifying victims/survivors of case status, hearing | 0
dates, providing information regarding criminal process
Yictim'survivor advocacy: Actions designed to help the victim, survivor obtain 1
needed resources or setvices including employment, housing, shelter services,
health care, victim's compensation, etc.
Dther | 0
Other Desc:
Close

Form view

I

Iy Slaﬂ

This is an example of the “Provided” tab. In this example the appropriate
numbers were entered.
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&1 %1 | unda Cut | Copy | Paste | Replace... \?!

-

Grant Number: | 06-A8888DVO06 | year; | 2005 | Quarter: : Locality: Sweetwater |

General | People Trained | Training | Response | Protocols | Served | Demographics | Relationship | Not Served Pruvided‘ Civil Legal/Shelter,Protection |Narrative

12, Civil Legal Assistance

Damestic | Sexual |

service Provided | Violence  Assault Staking |
Protective Orders | I | 1
G [ 3 [ ¢ [
o IENEE
childSupport | | | 0 L
‘Immigratinn Services ‘ | ‘ IJ‘ ’—n‘ ’—n‘
Other | 0 0 0
Total:‘ 7‘ B 1

13, Shelter Services

; Number of I] Number of || Number of
Sheter service [ ViCtins SUSHVIVONS *afly memhersl] bed days |]

|Emergency shelter | | 2| | 1‘ 3
|Transitiona| housing | | I]| | I]‘ 0

Total; ‘ 2‘ ‘ 1‘ ‘ 3‘
14. Protection Orders Emergencwpreliminarvﬂ Final protection ordersﬂ

protection orders

Number of protection ordets 2 1
requested
Number of protection ordets 1 -1
granted

Farm View

' s DiwRC " DWFYS: Database (., | B DCISDWF M Sk, BB DV

This is an example of the “Civil Legal/Shelter/Protection” tab. In this example
the appropriate numbers were entered.
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‘%l ii | Unda Cut | Copy | Paste | Replace... | & !

| Grant Number: | 06-A8338DV06 | Year; | 2006 | Quarter; 1  Locality: Sweetwater ‘
‘Eeneral H People Trained ” Training || Response H Protocols || Served ” Demographics || Relationship || Not Served || Provided H Civil I.egal/SheIter/Prutectiun| Narrative
15. Narrative
]
v
Close

Farrn Yiew

B DiVFPC

This is an example of the “Narrative” tab. Can be used for any information
deemed necessary.
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Exit

5(4

%l il | Filter By Selection | Remayve FilterjSart | Undz ‘ Cut Copy Paste | Replace...

=D D Repo d hoard

‘nglam Name: | | |

Help | Total Reports

Grant Numbs
Ml Quarterdy Year You have the option of
I ]' Report I 2006 - selecting the year only

Ouarter Grant Number

Period: |@ VALDR0 1AL 1231 || | 'l

SR, e

3 . aE e
4 Sk R
LT H _"‘ .
= veaatr | Voimssaa| Join | T
(} D 4
Victims . B
L People Trained Not Served or Coordinated
L Partially Served Community
Response

Protection Order

Services Civil Legal
Provided Assistance Shelter
All Reports | Services

Print Epdil Progress Email DVVF Stats
ort Snapshot Data File

Upload Progress
Report into GMIS

Fom view e

5 DCIS DV/F Main Swit... B8 DCIS SCYWF Reports ., saB QB sEm

guarter, and year and grant numbey, are available.

The “Quarterly Report” supports the uploading of the Quarterly Progress Report
into the on-line GMIS system and/sending of the SDVVF Statistical data to DCJS
via email.

There are also options for print/emailing/uploading backup progress report(s) and
emailing of the statistical data file(s) to DCJS.
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3

1 b | Fiter By lction | Bemove Fite ot | Lndo | ut Copy Paste | Reploce. | 47

The quarterly report process creates the Progress Report and the Statistical Data files. After the hiles are
=0 OUVF Reng created the "SDYYF Email” form will be displaped. The "SD¥YF Email” form is used to upload the
Progress Report into the on-line GMIS system and send the Statistical Data file to DCJS as an email

|: attachment. |

|A. What files are created?

Help
|Fi|e 1: This is the Statistical Data File and will be sent to DCJS as an email attachment. |
Grant |An example of the Statistical Data file name is: "DVWFVSEMAIL 39-49999D¥99-1.replace ‘ ave the option of
This file is actually a M5 Access Database with an extention of "mdb' and contains various ting the year only
statistical information required by DCJ5. The extention is automatically changed from
" mdb' to *.1eplace’ so filtering software will not block it from being sent via email.
\ — |Fi|e 2. This is the Progress Report file and will be uploaded into the on-line GMIS system. ﬂ Gront Number
|An example of the Progress Report file name is: "DYYFYSGMIS 99-43999DV33-1.snp”.
This file is a snapshat of your quarterly progress repart. A snapshot is a copy of the —_—
progress report. Before you can display a snapshat (extention _snp) you must have "M5
Snapshot Viewer" software installed on your PC. Thiz is free software and will be on your Types of Protocols
M5 Office installation CD or can be downloaded by entering 'M5 Snapshot Yiewer' in the and?or Policies
search criteria for Google. Developed
|B. Where are these files saved? | Coordinated
- - - : = ; Community
|Both fileg are automatically saved in folder C:\DYVFVS when you click 'Quarterly Report'. | Response
4 ||3. What naming conventions are used for these files? | il

| Assigtance Shelter
Services

|"DWFVSEHAIL 99-49999D¥39-1 replace - this is the Statistical Data file
| Protection Order

£ |"DWFVSEHIS 93-A9939D¥95-1.snp" - this is the Progress Report file
4 Your grant numher will he used instead of the 99-A9999DV09, The -1is the yuarter and

canhbe -1, -2, -3 or 4
= H Close

D. Can the quartery progiess process be run for informational purposes without uploading or s
sending it to DCJS?

Yesl You can run the quarterly progress report anytime for informational purposes. You
control when you want to upload the progresss report into the on-line GMIS system and send

DCJS the Statistical Data file.

Farm View

Pressing the “Help” button displays this informational pop-up screen.
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Exit

&1 %1 | Fiter By Selection | Remove FiterSort | Undo | Gut Capy Easte | Replace.., | 57

Ra
Do i DOArd

Locality Name: ||

Table Of Contents

Farrn Yiew

To run the quarterly reporty

Help ‘ Total Reports
Grant Humber Quarterly Year You have the option of
¥ Report 2006 ¥ selecting the year only
thiGrantNumber  |thlYear uarter |LocName
- D6-A88880V06 006 pE o r Grant Number
~E106-A8888DV06 2006 2 Sweetwater d
}|06-A8888DV06 2006 3 Sweetwater
2+106-ABBB8IV0S 2006 4 Sweetwater —
TS R - Demographics Yictims Served HelpiLy Types of Protacals
IS l grap I l ‘ { Content Areas and/or Policies
e Developed
" r — —
Victims . 0
A e, b People Trained Not Served or Coordinated
\: ST feliioiin ‘ Partially Served Community
A R T Response
= S ——
g s Bk £ Services Civil Legal
= = Ly Provided Assistance Shelter
2oy Services
i f_,:_."‘f-" + S Al Reparts Protection Order
s T,
PrimEmail Progress | [Email SOVVF Stats | [ Upload Pragress Close
Report Snapshot Data File Report into GMIS

Step 1: Select the Grant Number/quarter from the drop down box.
Step 2: Press the “Quarterly Report” button.
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2 itasott dscsss cliaidictinieainial afant - |5 x]

i Ext -3 X

sl %1 | Undo cut | Copy | Paste | Replace... | 57 !

s ~ | i Export... | Close !

DVF Repert #1E

Print this Display Progress jarter: [
Form Report if hidden lCIose l

Grant Humber:  [06-A3838D — :l
Reporting Period 7/1 - 9/30: Report e
Reporting Period10/1-12/3% Step # *.Hell.:lw Progress Report file is ready B-time
for uplgading into the GMIS system.

y A
st [Smit ‘ c?(DWFvs\DWFVSGMlsus-nassaovus-l.snp I

D@ you want to upload it now? If YES press |
the following link. When finished do Step #2.
y http://grants.dcjs.virginia.gov/ I

L
ep # 2 - Below SDYYF database fil& is ready to
e mailed to DCIS.

|Dption 1: Create your own email! |
|create an email and attach the above file.

SEND TO: —--->> sddyf@dcjs.virginia.goy

X
|Option 2: Let SDVVF system create your enyail! |

[Do you want the SDYVF system to create the emjil |
now? If YES press the following button. {If this
|option does not work use option 1.)

l Create Email ]

Page 1 o 12 '

| = DEvs : Database (..

Page! ]_1 [E

Farm View

+4 Start

[ ovirpC ¥4 DCIS DUvF Main SwE...  BS DCIS' SOV Reports. ..

[0 sovvEvs User's Marw... ‘(ﬁ;‘ 7140 PM

After pressing the “Quarterly Repoyt” button, on the previous form, the system
will aytomatigally cfeate two files, @nd save them in folder C\DVVFVS. A
’ will be displgyed for the two files. Do nqt press the

or the file(s) will not be created.

icon on the toq

The “SDVVF Email” form will also be displayed. This form contains a link to the
online GMIS web page to allow the uploading of the quarterly report into the on-line
GMIS system. You can aJso send the SDVVF Statistical data to DCJS via email by
clicking on the “Create Email” button. This process automatically generates the email
ready for the SDVVF Statistical data file to be manually attached. This process may not
work for all users and in those cases users must create their own email and attach the
SDVVF Statistical data file to the email.

Note: If you are not ready to upload the quarterly report and/or send the SDVVF
Statistical data to DCJS you can press the “Close” button on the “SDVVF Email”
form. The quarterly report will still be displayed.
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it 3} Grants Management Online Information System - Microsoft Internet Explorer

Qe - © - ¥ [] Commonwealth Of Virginia
Adkiress [§@] httpsffaranks.dcjs.virai Department of Criminal Justice Services lnks
Favarites A
Add... [B Crganize. ..
ol Welcome to Grants Management
122 Financial Links
ik Flease enter your User Mame and Password to access the Grants System
e owagstaf
: taff
Ersnicon User Mame: |cwagsta
&] Radio Station Guide
nt Of Criginal Justice Semnices
t
@j Done 0 Internet

14 Start [ 8% avszoodr.. | @i amwsusers.. | B avsmans., | B avspoge.. | B eMSonine..  F GrantsMana.. @) g5 571G M B 1246 M
>

Enter your “User Name” and “Password” then press “Submit”. The user name entered
above is an example only — you would enter your user name and password.

Note: The various GMIS web pages, other than the one above, are not included in
this documentation because GMIS provides its own documentation once you log on.

When the web page is displayed that includes the “Browse” button you do not have
to use the browse option to find the file — all you have to do is press “Ctrl” + “V”
keys in the box to the left of the browse button. This will automatically paste
(insert) the correct file for you.

C:\Documents and Settings\mdavis\My Documents\websites\DCJS - GOV\victims\sdvvflumvictims.doc
Created on 11/27/2006 11:40:00 AM
Page 39 of 50



SDVVFVS - VICTIMS User’s Manual

Email SDVVF Stats Data Table Of Contents

B Microsoft Access - [rptdvyiVictimsgeneral : Report]

B SDYVF. Email

Printthis | Display Progress
l Form | Report if hidden |

GrantHummber | o6 A0 W6 _|

T :
i o 07112738 O =5 Step # 1 - Below Progress Report file is ready Ftime
— | [for uploading into the GMIS system.

Lasti |9""“" | C\DYYFYS' DYYFYSGMIS 06-ABBBBDY06-1.5np I

Do you want to upload it now? If YES press
the following link. When finished do Step #2.

B [wecbmter ‘ http://grants.dcjs.virginia.gov/ I
Phone: I:amms—me

C e Step # 2 - Below SDVVF database file is ready to
— | Ibe mailed to DC35.

'\ DYYFYS' DYYFYSEMAIL 06-A888BDY06-1.rep

[Dption 1: Create your own email! |

Create an email and attach the above file.
SEND TO: ----> sddvf@dcjs. virginia.gov

|Dption 2: Let SDVYVF system creafe your email! |
7

now? If YES press the following bytton. (If this
option does not work use option/L.

[ Create Il;{:ail ]

Do you want the SDYYF system to greate the email
)

Pae1 o2

Page: 14 4 1@
Farm Yigw

&= anSut.., B ! o SDF A, & i 7A0PY

oading the Progress Report attach the SDVVF Stats data file to an email
and send it to DCJS at vwcims@dg]s.virginia.gov.

Option 1: (Try Option 2 before/)ption 1)

Open a new email:
() To: sdvvf@dcjs.virgitia.gov
(b) Attach the above file (your file will include your grant number and
quarter)
(c) Send the email

Option 2: (on next page)
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Kl Microsoft Access - [rptdvv{Victimsgeneral : Report]

v B SDVYF: Email

fl || Print this |
i Form !

{Display Progress |
Report if hidden

1

Step # 1 - Below Progress Report file is ready

for uploading into the GMIS system.

I-time

‘ C:\DVYFYS', DVYFYSGMIS 06-AG6B60¥06-1.snp |

Address: Imw.nmﬂsr.

—

Do you want to upload it now? If YES press
the following link. When finished do Step #2.

ayr Immu

‘ http://grants.dcjs.virginia.gov/

Phonet |¢am; 909-9099

Step # 2 - Below SDYVF database file is ready to
be mailed to DCIS.

lﬁam hijsweet

i "'g. il

+\ DYYFYS\ DYYFYSEMAIL 06-ABBBBDY06-1.replace

[Dption 1: Create your own email! |

Create an email and attach the above file.
SEND T0: —--- sddvfi@dcjs.virginia.goy

|E|pti;”2: Let SDYVF system create #lur email!

/ /

0 you want the SDYYF system to crealfe the email
now? If YES press the following buttond (If this
o]

ption does not work use option 1.)

—— 'Il
[ /‘reae ma|/ ]

Paged o 12

Page: 14
Farm iew

BE DCIS DVVF Main Sk, B D

Table Of Contents

g, THIPM

use option 1).

Click on the “Create Email” button. This procegs will automatically create an email,
but the attachment must be inserted before sendipg the email to DCJS.

In this example file “DVVFVSEMAIL 06-A48888DV06-1.replace” will be sent to

DCJS.

Continue with next page.
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=X b 8
Cuk Copy Paste

BN AN N

Check  Speling Att* Priority

5

Offline

Sign  Encrypt

&8 To: |deF@dcjs.virginia.gov

B o |

\
\
Subject: |Sweetwater (SDWWF Stats Data)

COMMENTS

Follow t

\

\

Laok in 1 123 DVWVFFC

] eWRLI0LL trp

&) copy of DVWFRC.mcb

I owFpatahasePC.mdh

‘@ DWWFEMALLPC.idb

‘E DVHFPC MAINTENANCE SHORTCUT
Eowirec shorteut

< |

[ CVWFPCEMAIL 06-ASS380V06-1,re
SNYWFPCEMALL 07-A99990W07-1.re
@ (/WFPCEMAIL 07-B33880Y07-1.re
@D WFPCGMIS 06-ABGEE0YI6-1.5nr
@DV FPCGMIS 07-A49999D407-1,5m7

|~

\
Flename:  [FVS\DVVFYSEMAIL 08-A83880V06- lé\mce{

Files of lypé: ]AIIFiIes[“."]

I” Make Shortcut to this file

Y‘ Cancel

NOTE: The SDVVT system canrot attach the file automatically so nsertfathch file ----> (CADVVFVIDVVEVSEMATL 06-A8883DV06- 1replace) to your
emmail (After inserf attachment prompt will appear and you can use the 'Cir+HY keys to paste the file in the File name') IF THIS IS A TEST INCLUDE
THILS EMATL LETTING DCTS ENOW

instructions in the email. Press the attach icon button and the

“Insept’ Attachment” form will be displayed. Move the cursor to the “File
namé:” and press “Ctrl+V” to paste the file name in the “File name:” field.

Press the “Attach” button. The last step is to press the Send button.

The other option is to press the “Look in:”” drop down box and select folder
C:\DVVEFVS, select the appropriate file, and then press the “Attach” button.

Note: Your screen may be slightly different than this one. Your screen may
include “Insert” instead of “Attach” and/or some other option to attach the

file to the email.

Continue with next page

C:\Documents and Settings\mdavis\My Documents\websites\DCJS - GOV\victims\sdvvflumvictims.doc

Created on 11/27/2006 11:40:00 AM

Page 42 of 50




SDVVFVS - VICTIMS User’s Manual

Table Of Contents
B Microsoft Access - [rptdvyiVictimsgeneral : Report] |;||E”Z‘
-8 X
L4] 2] | Undo Cut\Cn /| Paste ae,
R att... | Close
V| (printinis | :Displa.yl';'rngress‘ | | arter:
- | Form | | Reportif hidden Close = £
o 1 e — [

[ | C:\DY¥FYS' DYYFYSGMIS 06-ABB38DY06-1.5np I

Addresst F’” B Do you want to upload it now? If YES press
l_ the following link. When finished do Step #2.

18 g b Step # 1 - Below Progress Report file is ready FHime
o fior uploading into the GMIS system.

G [Gwestunter ‘ http://grants.dcjs.virginia.gov/

Step # 2 - Below SDVVF database file is ready to
be mailed to DCIS.

Phone: Itsm: 459999

+\DYYFYS' DYYFYSEMALL 06-A88880Y¥06-1.rep

[Dption 1: Create your own email! |

Create an email and attach the above file.
SEND TD: ----> sddvfi@dcjs.virginia.goy

[Option 2: Let SDVYF system create your email! |

Do you want the SDYYF system to create the email
now? If YES press the following button, (If this
option does not work use option 1.)

[ Create Email l

Page1di12

Page: 14 4 ,_1E]@

Form view

R )

After sending the email to DCJS you will return to this form.

You have completed the GMIS upload and you have emailed the SDVVF Stats Data

file to DCJS (address: sdvvf@dcjs.virginia.gov). You can close the above SDVVF
EMAIL form and report.
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3 VA DCJS - Victims Services - Sexual Domestic Violence Victims Fund System (SDVYF) Download - Microsoft Internet Explorer,
File Edit ‘iew Favorites Tools  Help

eBack T @ @ h /..-\’ Search \;E(Favorites ﬁ} [-\:v :l\,' % M _J ﬁ ‘ﬁ

fiddress @ hiktp: e, dcjs virginia, ooy victims sdvf fdownload,.cfm
¥ictims Services

Sexual Domestic Violence Victims Fund System (SDVVF)
Download

For CGurrent SDVFF Users:

o SDYFF System for Vickim Programs

What We Do

Grant Programs

Is)
o
o
=l
=%
=
=

o Download the SOVUF system self-getractar file for Wictim Programs (3,36
MB)

-r|
=
=
v

Lag off of SOWVF,

Click on the above link,

Click on "Save” {if the "run" optign is available, press "Run™,
Choose a folder, on your computer, to save the file, and then click
"Save”,

&fter the file has finished downloaing, a window that says to
Unzin to folder * CADVRYS” will apiear, Do not change this
information,

Click Unzip,

when "5 file(s) unzipped successfully\ appears dick OK, then dick
Close,

& this point, you can cdose your browsdr window(s) and start the
SOV system.,

Farms

Grant Monitors

Info-Line

Legislation

» SDYVF System for Prosecution Programs

Links | o Download the SOVUF system self-extractor file ProXecution Programs
2,91 MB)
e Logff O
n Click on the above link,
n Click on *Save” (If the "Run” option is available fress “Run®), ;
) » Choose a folder, on your computer, to save the fle, and then click

“Save”,

&fter the file has finished downloading, a window that says to
Unzip to folder *CADWFPC* will appear, Do not chaynge this
infarmation,

Click Unzip,

Sexual Domestic
Violence Yictims
Fund System

@ Dane
P — = )
14 Start Inbax Wi 5l | D ! 3 vanc

© Intermet

Important: Victim Programs press the “Download the SDVVF system self-extractor
file for Victim Programs” link.

Do not press the link for “Prosecution Programs”.
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Victims Services
Sexual Domestic Violence Victims Fund System (SDVVF)
What We Do Download

Grant Programs Far Current SDYFF Users: 1

Calendar RIS il Download - Security Warning
Do you want to run or save this file?
Mare:  sdvfiickim exe
Tupe: Application, 3,36 MB
From v, dcjs. virginia. ooy
Forms

Run H Save H Cancel ]

Grant Monitors

e P dhile fled rom the [nkemet can be useful, this file type can
Info-Line ;

potentialy ham pour computer, 1 pou do not trust the source, do nat
un g save this software, What's the risk?

Legislation

» SDVVF System forProsecution Programs

News at a Glance | Lag off of SOWF

Click an the above link,
e Click on "Save” (If the “Run” option is available press “Run®).
Choose a folder, on your computer, to save the file, and then dlick
“Save”,
SadiallDorestc Afte.r the file has finished dowmuading, awindow that saysto
O en Unzip to folder *CADWFPC® will appear, Do not change this

Fund System information.
V—‘ Click Unzip,

Dlnternet
T —— r -
14 start [8] trho - Microsoft ... | B DUNFYS i SO Users ., | 3 VADCIS Mt 7 Fle Download

Press the “Run” button.

Note: Your options may be different than the options above. You may not get the

“Run” button, but instead get the “Save” button. Follow the instructions on the
web page for directions.
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Victims Services
Sexual Domestic Violence Victims Fund System (SDVVF)
Download

For Current SDYFF Users: 1

» SDVFF System for Victim Programs

What We Do

Grant Programs

Calendar

o Download the SDVVF system self-extractor file for Victim Programs (3,36

-n
=

=
w

Internet Explorer - Security Warning

The publisher could not be verified, Are you sure you want to run this
software?

CIMS

Forms Mame: sdvwfyictim,exe

Publisher: Unknown Publisher

Grant Monitors

Run Don't Run

Info-Line
@ This file dogs nak have a valid digital signature that verifieNts publisher, ‘fou E

shauld anly run software fram publishers you brust, How can\J decide what
software bo run?

o SDVYVT SYStEm TOT ProeCttonN ProgTais

o Download the SOVVF system self-extractor file Prosecution Pxagrams
{2.91 MB)

Legislation

News at a Glance
Log off of SCAVF,

Click on the above link,
Click on *Sava"” (If the “Run” option is available press *Run®).
Choose a folder, on your computer, to save the file, and then Nck
“Save",

After the file has finished downloading, a window that says to
Unzip to folder *CADWFPC” will appear, Do not change this
infarmatian.

Click Unzip,

Resources

Sexual Domestic
Yiolence Victims
Fund System

——

iistat (B mbox-Morosoft. |k DR ) sowmFis Lsers .. | 3 vADC)

Note: You may not get the above screen, but if you do press the “Run” button.
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VA DCJS - Vi Services - Sexual Damestic Vioenee Victims Fund System (SOVVF) Download - Hicrosot nternel Explrer - [olx]

@Back 7 M @ ‘h /'._P)Search \j'\'fFavor\tes ﬁ} [_:. :\,' - _] ﬁ ‘:'j

vl Ba ti?

Victims Services
Sexual Domestic Violence Victims Fund System (SDVVF)
Download

For Current SDVFF Users:

o SDVFF System for Victim Programs

|G

What We Do

Grant Programs

Calendar

o Downloag the SO am self-axtractor file fn

FAQ's CENN inzip Self-Extractor - sdvviVictim[Z].exe
: I(':lD To unzip al files in sdwwfictim[2] exe to the
specified folder press the Unzip button. "
n Cl i
. en click
Forms
. sto
H
Grant Monitors .
. en dlick
Info-Line . T

Legislation

News at a Glance

off of SDVVF.
lick on the abowe link,

Click on “Save” (If the "Run” option is available press *Run®).
Choose a folder, on your computer, to save the file, and then click
“Save’,

&fter the file has finished downloading, a window that says to
Unzip to folder *CADWFPC® will appear, Do not change this
infarmatian,

Click Unzip,

Resources

T =
& =
| |
ta n

Sexual Domestic
Violence Victims
Fund System

| 8] by - Mirosaft . 45 e | 3 va DX

Press “Unzip” button.

Do not change anything on this pop up form.
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COMMONWEALTH OF VIRGINIA
Department qf _ -
Criminal Justice Services

Home AboutDC15 Programs & Services | Regulation & Research | Administraion Forms  Grants | Training & Events

Horne == Programs & Speuis
Systern *> Gexual Do

ictirns Fund

Tounzip all files in sdwwfictim[2] ese to the
Sexual Dome speified folder press the Unzip button,

what We Do | Run Wirdip

WinZip Self-Extractor E

Grant Programs For Current SDVFI

Calendar » SDYFF Syste

o Downloa
MBI

I 2
=] =
-

=)
—_
=
w

Forms

nzip to folder *CADWWRYS" will appear, Do not change this

Grant Monit informatian.
rant Homiors / Click Unzip,

n When "5 file(s) unzipped successfully” appears dick 0K, then dick

Info-Line Close, .

il £&F this point, you can cose your browser window(s) and start the

SDMAF systen,

Legislation

© Internet

f 00

5, | R VADCIS - M.,
Press “OK” to continue.

During testing six (6) files will be downloaded. After testing five (5) files will be
downloaded.
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"’l

@Back > ) \ﬂ @ ;\] /._" search \‘i"@‘Fa\mr\tes Q:‘)I b ;’. - _] ﬂ j‘i

Address :@ http:f v, dejs virginia, gov/vickims /sdvwf fdownload .cfm V| Go  Links

COMMONWEALTH OF VIRGINIA ¥ oy | FOIA t:

Department of

Criminal Justice Services

Home »> Programs & Spusca ST W S T
RS ELEL LN WinZip Self-Extractor - sdvviVictim[2].exe

To unzip all files in sdvwfiictim{2].exe to the

Sexual Domd specified folder press the Unzip buttan. iZID_J F)

Run'Wirgip

What We Do

Unizip to falder:

C:A Browse...
(S RGNS v Ovenwite files without prompting

s SDVFF Syste

Grant Programs

Calendar

o Downlog
MB)

Log off of SDWWF,
Click on the above k.
Click an “Save” {ip£he "run" option is available, press "Run'),
Choose a folder/ on your camputer, to save the file, and then click
“Save”.
after the i

Forms

has finished downloading, a window that says to

Unzip tpfolder *CADWVWRYS” will appear, Do not change this

inforpaEtion.
i

Grant Monitors

hen *s file(s) unzipped successfully” appears click 0K, then click
Close.

Af this point, you can dose your browser window(s) and start the
SOWE system.,
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Press the “Close” button.

Download has been completed. System files have been included in folder C:\DVVFVS.

Is this the first time you have downloaded the system? If yes then you need to set up a

shortcut to open the application. You can do this a couple of ways, but the easy way is to
use the shortcut downloaded as one of the five files downloaded for each system:

¢ Infolder C:\DVVFVS there is a file named "DVVFVS Shortcut"

You can drag and drop it to your desktop or right click on it and use the "Send To" + "Desktop
(create shortcut)" option.

After creating your shortcut you are ready to use the system.
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‘Write Conflict” Message Table Of Contents
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ics and services

Write Conflict

This record has been changed by another user since you starked
W editingit. If you save the record, you will ovenarits the changes
the other user made.

r Desc: [oososocooocsd  Copying the changes to the clipbioard wil let you look at the values rsex |
5 the ather user entered, and then paste your changes back in if you "'
Justice System deride to make changes.

Civil court procedures ]
(Criminal court procedures I Save Record I [ Copy to Clipboard ] [ Drop Changes
Domestic violence statutes/
Firearms and domestic violence l Uther Des [
Immigration | -
Identification and arrest of predominant aggressor Community resporjse

[Judicial response : - i (Coordinated community response
Law en'fﬁrcém_e'n.t. response Res pams (DART, DYRT, SART)
PPro-arrest policies

E?robati_o:!'_! response

Prosecutionresponse
Protection ordets {including full faith and credit)

EOOOC

Sexual assault statutes;/codes
Sexual assault forensic examination

o e o 9 [

Close

Form Yigw

1) start [ Duvevs
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In a networking environment (more than one persgn using the system) you may get the
above “Write Conflict” message when more than(one person at a time is changing the
same record. This is a normal process to ensure that no more than one person at a time
can change the same record at the same time.

Take the following action:

® Recommended: Press the “Drop Changes” button so the other person’s
changes are kept. You can enter your changes later.

® Optional but not recommended: Press the “Save Record” button so
your changes are kept and not the other persons.

® Not recommended: Press the “Copy to Clipboard” button.
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